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VISION OF CHILDREN FUNDRAISING GUIDE 
 
The Vision of Children Foundation (VOC) relies on support from our families, groups and 
organizations to host events that benefit the organization. We will give you the tools you 
need to plan your fundraising event, but we will let you get creative and leave the details to 
you!  Most importantly, create an event that is meaningful to you and your family. Have 
fun… and thanks again! 
 
Most of this guide focuses on large events, such as an auction, dinner, golf tournament. 
However, the procedure for handling funds applies to all fundraisers, large or small. 
 
We ask that you carefully review this information as it contains important legal procedures that 
are necessary to follow when raising money on behalf of our foundation. As a tax-exempt 
501(c)3 organization, VOC must follow the stringent tax codes established by the IRS with 
regard to nonprofit fundraising activities. Even as a volunteer, the work you do on our behalf 
“counts.” Each state has its own regulations regarding allowable fundraising activities and its 
own required registrations. We need to be in compliance in order to maintain our privilege of 
fundraising across the country.  
 

Getting Started 
 
Let Us Know About Your Event 
 
Call or email Kenny Liles kliles@visionofchildren.org (858-314-7916) to let us know about 
your event. By providing VOC with this information in advance, we will be able to assist you as 
you begin planning your event.  
 
Some basic information to have ready before you call us: 

 What kind of event it is (auction, dinner, golf tournament, etc.) 
 Location (City, State) 
 Contact name and phone number 

 
Types Of Events 
 
Use your creativity to come up with the type of event you’d like to organize. Some ideas include: 

 Sports tournaments 
 Lemonade stand/bake sale 
 Craft sale 
 Game night 
 Wine and cheese tasting 
 Spaghetti dinner 
 Garage/tag sale 

 Partner with a retailer willing to give a 
percentage of sale proceeds to VOC 

 Walk-A-Thon 
 Bike-A-Thon 
 Auction 
 Cocktail Party
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Promotional Materials 
 
We can provide materials ranging from brochures and videos to pens and shirts to support your 
event. We are happy to discuss the materials we have available and which may be the best fit for 
your event.  
 
Vision Of Children Logo  
 
To receive a digital version of the VOC logo, please email your request to 
info@visionofchildren.org.  
 
Obtain Approval for Promotional Materials 
 
VOC staff must approve any event materials you create to ensure that they are in compliance 
with IRS regulations and that they contain accurate information about our organization. For 
example, invitations to a benefit dinner must list the amount of the registration fee that is tax 
deductible (this figure is the full registration fee minus the value of the dinner the attendees 
receive). There are many other examples of required elements that may not be immediately 
obvious.  
 
Before you print your own materials, please send a draft copy of invitations, tickets, programs, 
press releases, etc., to us at info@visionofchildren.org. Allow at least 5 business days for us to 
respond. 
 
Public Relations 
 
Depending on the size and scope of your event, it might be a great opportunity to obtain media 
attention. If you believe there is potential for media coverage, please contact us so we can assist 
with public relations efforts. 
 
Expense Reimbursement  
 
Event organizers must keep fundraising costs under 30% of the gross proceeds. We will deposit 
funds into a fundraising account under your event name as soon as we receive them. Once there 
are funds deposited on your behalf, VOC is happy to reimburse you for event-related expenses. 
Please send your expenses, broken down by category, to us at info@visionofchildren.org. 
 
Send Thank You Notes 
 
It is important to acknowledge the generosity of all donors.  
 
All tax receipts must be issued from the VOC corporate office in order to comply with Federal 
Law. However, we also encourage you, the fundraising host, to send a personal “thank you.” In 
your note, you may want to include a sentence that states, “Keep an eye out for your official tax 
receipt in the mail from Vision of Children.” 
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Managing Funds 
 
All fundraising events carried out under the VOC name and logo must adhere to generally 
accepted accounting procedures (GAAP) for nonprofits.  
 
When you collect donations and in-kind items for your event, please make photocopies of checks 
and correspondence for your records and ours. Keeping copies will provide a cross-reference if 
there are any problems, and will also provide you with a list from which to write personal thank-
you notes.  
 
VOC will provide tax acknowledgement letters to donors. 
 
How To Accept Donations by Check 
 
Checks should be made payable to: “Vision of Children.”  
Please make sure the check includes the address of the donor or write the address on the face of 
the check.  
 
How To Take Credit Card Donations 
 
VOC will provide simple credit card information forms so you can accept credit card donations.  
 
What To Do With Cash Donations 
 
If you receive cash donations, please go to your local bank and get a bank check (issued to 
Vision of Children), or a money order for the total cash amount. Then, mail it to Vision of 
Children (address below).  
 
Please make sure to send us the donor’s name, address, phone number and donation amount so 
we can properly send receipts. 
 
Fundraising Online For Your Event 
 
We can help you create an online fundraising page that allows donors to give directly to VOC 
through the event page.  This way, you avoid having to deal with checks, credit cards or cash. 
It’s an easy way to track donations and send thank you notes to those who can’t attend. Please 
contact us at (858) 314-7916 or info@visionofchildren.org to find out more. 
 
Submitting Donations To VOC 
 
Only send donations in the form of checks, credit card information, bank check or money order. 
Please mail donations, donor information and any additional event correspondence to VOC 
within 30 days of your event. Our address is: 
 
The Vision of Children Foundation 
12555 High Bluff Drive, Suite 330 
San Diego California 92130 
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Large-Scale Events 
 
Event Committee  
 
If you are doing a large-scale event, we strongly encourage you, the event leader, to organize an 
event committee or team to help you plan, coordinate and execute your event. We suggest 
gathering a group of family and friends that you can trust and depend upon (for deadlines, 
assistance, honesty, etc.). Sharing responsibilities also makes everyone more invested in the 
success of the event!  
 
Once you have determined who will be on your event committee, organize a kickoff meeting to 
review the timeline and delegate tasks. By making these decisions early, you help give everyone 
involved an idea of what you expect from their participation. It will also give you a great guide 
as you move forward with your event.  
 
Major Tasks 
 
For any large-scale, public event, you should expect to:  

1. Create a timeline  
2. Create a budget  
3. Find a location  
4. Advertise the event  
5. Gather the materials and personnel needed for the event  
6. Follow-up with thank you notes and accounting for donations and expenses  

 
Auctions 

 
How To Record Non-Monetary Items That Have Been Donated  
 
VOC must have a record of non-cash donations for tax purposes and acknowledging the donor.  
 
For items that are auctioned, we need to know the name and address of the donor and the “fair 
market value” of the item – how much it would cost to purchase the item retail. We also need to 
know for how much the item sold and who purchased it.  
 
Auction winners may receive a tax receipt from VOC if the amount the winner paid for the item 
is above the fair market value. Typically, purchasers do not receive a tax deduction unless their 
winning bid is over the fair market value of the item. They can deduct the difference between fair 
market value and the actual purchase price. We send them a tax receipt for this amount. (Please 
see chart in the appendices for recording in-kind donations.) 
 
We do not need to know about services that are donated as part of the event. For example, if your 
event includes live music, we do not need to know what the volunteer musicians would charge if 
they were playing at a for-profit event. Services are considered volunteer activity and is not tax 
deductible even it is in the individual’s line of work.  
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Vision of Children Key Messages 
 
 
About The Vision of Children Foundation 
 
Our mission is to cure hereditary childhood blindness and other vision disorders, and to improve 
the lives of visually impaired individuals and their families. 
 
Vision of Children is a tax-exempt 501(c)3 organization based in San Diego, CA. It was founded 
in 1991. After more than two decades of funding pioneering research, The Vision of Children 
Foundation (VOC) has driven science to the horizon of actually restoring vision to children who 
cannot see. 
 
By funding targeted research efforts, we have been a driving force in the worldwide quest to find 
a cure for genetically caused childhood blindness and eye diseases. 
 
Vision of Children’s specific activities includes the following:  
 

o Fund cutting-edge research focused on developing treatments and/or finding cures 
for hereditary blindness 

o Provide education and support for a worldwide network of families affected by 
vision disorders 

o Provide state-of-the-art handheld video magnifiers to assist low-vision students in 
U.S. schools 

 
 
 

Other Support Materials Available From VOC 
 
Please contact us at info@visionofchildren.org or 858-314-7916 to request the following: 
 
Media Relations Roadmap (including Interview Tips, Sample Pitch Letter to the Editor, and 
Sample Press Release) 
 
Auction Planning Guide (including Sample Auction Item Solicitation, Sample Auction Budget 
Form, Sample Benefit Auction Timeline for Live/Silent Auction, Gift in Kind Tracking Form) 
 
 


